
COURSE OUTLINE 2018 

Gateway 

Subject and Level: Year 13, Level 3 

Course Prerequisites: 

Level 2 or HoD approval. 
Students on work placement are representing the school in the community and as such they are 
expected to uphold the highest standards of timeliness, presentation and conduct.  Students need to 
demonstrate these qualities at school before being considered for external work placement. 

Aims to: 

• strengthen the pathway for students to progress from school to workplace learning 
• provide students with structured workplace learning across a range of industries and business 

while they continue to study at school 
• deliver hands on, practical learning that leads to nationally recognised qualifications 
• build students’ workplace experience, helping them to move smoothly from school to work. 

Course Content:  

Prior to any workplace experience or individual programme, students will need to achieve the core class 
standards (see assessment chart) and /or negotiated programme of work. Participation in the following 
topic activities is an expectation: 

Communication skills and industry knowledge preparation  –  In this topic students will: 
- Further extend their learning from Career Pathways as they practice articulating ideas and 

communicating career planning information with clarity and interest and in turn respond to 
students’ presentations with a positive and respectful manner 

- Create a targeted CV orientated to desired work place 
- Develop interview and relevant negotiation skills 
- Learn how to secure an interview and obtain work, with goal of a work placement position 
- Attend a 2 day Advanced Customer Services Course. 
Safety in the workplace – In this topic students will learn how to: 

- Identify and articulate rights and responsibilities for workplace health and safety 
- Demonstrate an understanding of the systems approach to workplace health and safety along with 

how hazards are defined in a work context 
- Undertake basic first aid training from an external provider.  If the student already has a basic first 

aid qualification they may have the opportunity to undertake an industry-specific first aid course. 
Self-management -  In this topic students will : 
- Clearly identify and prioritize goals for their learning and achievement with consideration of all 

their 2018 subjects and their career action plan 
- Collaborate with the Gateway teacher to create a learning plan that reinforces these goals 
- Demonstrate time-management skills for their own classes, study, homework responsibilities, and 

other activities  
- Negotiate communication systems to ensure a fluent exchange of information with all subject 

teachers regarding assessments or missed classes when on placement. 
-  Maintain their focus on the goals set 



 
Additional Information: 

- Please note that Gateway is an active, employability skill-based learning programme                    
- students need to participate fully in order to engage with the programme and may be on their 
feet, both in the classroom and on work placement. 

- A minimum of 10 days on work placement (or the equivalent in hours) are necessary to meet 
the requirements of the funding body, TEC.  These days may take place during the weekend, 
school holidays, ½ days or 1 day/ week during the term if all school work goals are well-managed 

- Work placements are secured by the student with Careers Department support.  
- The expectation is that approaches learned in class will be utilized effectively to achieve a 

placement. 
- A formal interview will take place with the prospective employer, student and Gateway teacher.  
- Students may participate in industry-based standards delivered and assessed by external 

providers when active on work placement. 
- Gateway periods will need to be strategically used to both work on these standards, and ensure 

that students stay up-to-date other subject option classwork.  A responsible use of Study 
periods is a requirement for Gateway students. 

 

Assessment:  

Assessment in this course is entirely internally assessed both at school, at off-campus courses and 
through the Industry Training Organisation (ITO).  The assessments are both practical and written in 
nature.  Reassessment of school-based unit standards will follow LPHS school policy.   

Where can this take you? 

Students  … 
- fully participating in the Gateway programme have the advantage of ‘trying out’ a career before 

committing time and money to further training. 
- in the past have gained apprenticeships or employment through either their Gateway placement or 

as a result of their developed employability skills and experiences. 
- have gained entry to tertiary courses as a result of their experience, clarity of focus and references 

received from their placement. 

Appeal procedures:  

Follows the approved LPHS Assessment Appeals Procedure: Classroom teacher; then HOD; then 
Assessment Director. 

Contact for further inquiries: 

Mr. Alastair Sewell  (HOD), The Career Resource Centre, (Rm6) or email ams@lphs.school.nz    

  



Assessment chart:  

US No Standard Title Credits 
Internal 

/External 
Format 

Indicative 
Date 

The following Unit Standards are required to be completed before each class member goes out on 
placement.   

497 
V9 

Demonstrate knowledge of 
workplace health and safety 

requirements 

3 
(level 1) 

Internal Written Test Term 1 (Mid) 

The following 2 First Aid Unit Standards and the Targeted CV standard will be undertaken by students 
who have not yet obtained them: 

6401 
v6 

Provide first aid  
1 

(Level 2) 
External 
Provider 

Written Test 
Term 1  

 6402 
v8 

Provide basic life support 
1 

(Level 1) 
External 
Provider 

Written Test 

4252 
v7 

Produce a personal targeted CV 
2 

(level 2) 
Internal Written 

Term 2 
(Mid -Late) 

The following 5 Unit Standards will be undertaken by all students: 

1307 
v8 

Speak to a known audience in a 
predictable situation 

3 
(level 3) 

Internal 
Written test 

Practical Test 
Term 1 (Mid) 

9681 
v7 

Contribute within a team or 
group which has an objective 

3 
(level 3) 

Internal 
Written test 

Practical Test 
Term 2 (Mid) 

11815 
v6 

Answer customer enquiries on 
the telephone in a wide range 

of contexts 

3 
(level 3) 

Off 
Campus  

Written test 
Practical Test 

Term 1 (Late) 

11818 
v6 

Demonstrate and apply product 
and/or service knowledge 

2 
(level 3) 

Off 
Campus  

Written test 
Practical Test 

Term 1 (Late) 

11831  
v6 

Apply skills and qualities of a 
salesperson in a retail or 
distribution environment 

 

6 
(level 3) 

Off 
Campus 

Written test 
Practical Test 

Term 1 (Late) 



The following Unit Standards may be undertaken by students for extension purposes: 

9705 
v7 

Give and respond to feedback 
on performance 

3 
(level 3) 

Internal 
learning/ 
External 
Assessor 

Written test 
Practical Test 

Term 2 and 3 

11097 
v5 

Listen actively to gain 
information in an interactive 

situation 

3 
(level 3) 

Internal 
learning/ 
External 
Assessor 

Written test 
Practical Test 

Term 2 and 3 

7126 
v5 

Respond to oral one-to-one 
complaints 

2 
(level 3) 

Internal 
learning/ 
External 
Assessor 

Written test 
Practical Test 

Term 2 and 3 

376 
v8 

 

Employ customer service 
techniques to accommodate 

customer behavioural styles in a 
workplace 

3 
(level 3) 

Internal 
learning/ 
External 
Assessor 

Written test 
Practical Test 

Term 2 and 3 

1312 
v7 

Give oral instructions in the 
workplace 

3 
(level 3) 

Internal 
learning/ 
External 
Assessor 

Written test 
Practical Test 

Term 2 and 3 

In addition to the standards in this Assessment Chart each student has an Individual Learning Plan (ILP) 
which may also involve industry-specific standards delivered and assessed by external providers.         
The workplace unit standards will relate to a student’s career focus; for example, Construction, Aviation, 
Early Childhood, Hairdressing, Joinery, Retail, Tourism, Equine and Aged Care, among others. 

 
In addition it is also hoped that where possible and appropriate students are considering their plan to 
work towards obtaining their Driver’s Licence.  Please note that the following credits can now be 
awarded by passing the stages of the Graduated Driver Licence: 
Obtain a Learner’s Class 1 driver licence = 2 credits, NZQF Level 1 
Obtain a Restricted Class 1 driver licence = 4 credits, NZQF Level 2 
Obtain a Full Class 1 driver licence = 2 credits, NZQF Level 2. 


